IMPORTANT GUIDELINES FOR STUDENTS
I. Card

· Always carry your I. Card while in campus. 
· You may be denied entry if you do not carry your I. Card. 
· Take good care of it.

Attendance

· Be extra cautious about your attendance (Senior students are no exceptions).
· Monitor attendance on web kiosk regularly. 

· Do not go by past percentages or precedence. 

· This semester onwards rules will be applied very strictly. 

· No exemptions (Except 5% as laid down in the rules) for medical, compassionate, domestic, any other reasons. 

· Attendance rules are given on website, study materials folder of Registrar and your academic booklet. 

· This is applicable for all years including final year students.

Academic Performance

· Monitor your backlogs and CGPA.
· Plan your academic progression to enable you complete degree in time.
· For students admitted in 2011 onwards a CGPA of 4.5 is mandatory before you are allowed to enter 2nd year. Failure to achieve the target shall bring you back to first year and all your work will be treated as null and void. Those who have low SGPA in 1st sem need to burn mid-night oil. Others must endeavour to improve
· No exemptions be sought please nor shall they be given.

Hostel accommodation linked to Academic performance

· Poor performers shall be asked to vacate the hostel in case they do not improve. 
Dress Code

· You may be asked to leave the class (even senior students) in case you are improperly attired. Maintain dignity of dress.

Exams/Pro-Rata Marks
· Familiarize with the rulings. 
· Being sick does not mean automatic pro-rata marks or missing the exam. 

· Genuineness is to be approved by institutional medical officer and not the certificate that you get from outside. No arguments please. The decision of IMO is final. Do not get your parents to be involved in the request.


CONDITIONS FOR PASS ,PROGRESSION  AND AWARD OF DEGREE 

1. Conditions for Pass and Progression.(2011 admitted batch onwards)
(i) A student must have a CGPA of at least 4.5 to be declared promoted to the next class.
(ii) The student must first register for all backlog courses of the corresponding semester followed by the normal semester courses. 

(iii) No relaxation in credit limit beyond 31 credits will be allowed. 

2. Conditions for Award of B Tech Degree.(All Batches)

(i) Secures a CGPA equal to 4.5 or more

(ii) Earning a minimum 195 credits 

(iii) Completing the degree requirement in a maximum duration of six years. This includes the period of rustication / expulsion but excludes the semester withdrawal.

(iv) Successfully completing the Industrial Internship.

(v) Have no failure in the core courses.

PROCEDURE TO BE ADOPTED BY STUDENTS IN CASE OF MISSING ANY OF THE SPECIFIED EXAMINATION(S).

1. The revised Academic System caters for allowing compensation in the form of pro-rata marks being allowed to students who miss examination(s) due to genuine reasons.

2. Following procedure is to be adopted for awarding such a benefit /establishing genuiness of the case.

3. Action by the students (Medical Cases)

(a) They should report absence from the examination(s) by fastest possible means to the Registrar. It could be email at registrar@jiit.ac.in or written communication by speed post or sent by hand through any means. In case of Hosteller’s, if a student falls sick while residing in the hostel, he /she should seek advice of the Institutional Medical Officer.

(b) The said report should preferably be sent prior to the examination(s), but not later than 3 days of last date of the said examination(s).

(c) The student should on rejoining;

(i) Report to the Institutional Medical Officer with complete medical documents  to include referral/Prescription slip of the doctor specifically indicating the disease and medicine prescribed,, investigation/Lab reports and discharge slip in case of admission.,

(ii) Obtain his/her views on the genuiness of the case on the proforma available with the Medical Officer (Annexure-1)
(iii) Submit the documents along with the proforma with remarks of the Institutional Medical Officer to the Registry

(aa) Within 5 days of rejoining; or

(ab) Not later than 10 days of last date of examination.

(d) In case delay beyond 10 days is anticipated the student should arrange for the medical documents to be sent to the Institutional Medical Officer by hand of friend / relative etc. and get the said genuiness proforma filled-up and deposit the same with the Registry.

(e) No request later than 10 days of last date of examination shall be accepted for reasons of ignorance or any other reasons.

4. Action by students (any other reason)

In case the student has to miss examination due to genuine reason other than medical, prior written sanction of VC and in his absence of Dean is mandatory. No post facto requests shall be accepted in any case. The approval should be deposited with the Registrar before the examination(s).

5. Action by Registry

(a) Registry shall compile the list of absentees for each examination as hither-to-for.

(b) The cases where applications for benefit have been received shall be put-up to the VC, alongwith the opinion of Institutional Medical Officer.

(c) VC shall record his decision on each case.

(d) The decision shall be communicated to the student within a period of 20 days of last date of examination.

(e) The decision on the approved cases shall be communicated to the concerned faculty for award of pro-rata marks, while all other absentees (not approved cases) shall be awarded Zero marks in the said examination(s). The pro-rata marks of T-1 or T-2 shall be allotted only on completion of T-3 Examination.
important: 

Approving genuiness in each case is prerogative of the VC and student shall have no right to appeal on the same. Therefore student should not make an assumption that reporting sick and obtaining the slip for rest etc. from the Medical Authorities including Institutional Medical Officer is an adequate reason to exempt themselves from the examination(s).

6. Absence from Labs/Project Viva

On numerous occasion students miss out the Exams for above events on specified dates. They must put up the request, to the supervisor to allot alternate date(s). The requests shall be put up by the supervisors to the HODs, who shall provide alternate date(s), if considered genuine. The decision of HOD is final.

Registrar
