PROFORMA FOR ADDING/DROPPING OF COURSES
	Steps for Add /drop ( Before reporting to Registry)

1. Fill form

2. Get teacher allocated from Time table committee &ensure there is no clash in Time table.

3. Take approval of HOD of Dropped courses 

4. Take approval of HOD of Added course 




Enrollment No.:
CGPA

  :

Name 

  :
Branch
  :
Mobile

  :
	Courses to be Dropped
	Courses to be Added

	SN
	Code
	Subject
	Credits
	S.N
	Code
	Subject
	Credits

	1
	
	
	
	1
	
	
	

	2
	
	
	
	2
	
	
	

	3
	
	
	
	3
	
	
	

	4
	
	
	
	4
	
	
	

	Total


	
	Total
	

	Remarks of the time table committee for adding: 

· Certified that there is no Clash.

· Teacher Assigned –
· Section / Batch Assigned –
·  Signature –
      With Name

	Approval of HOD (Dropped Courses)-Approved / Not approved

Signature …………………………………………..                      

Approval of HOD of (Added courses) -Approved / Not approved

Signature ……………………………………………   


  Signature of the Student ………………………..






      Date ………………………………………………
Entries made in the system.
Signature: Representative of Registry 
Date………......................................................
